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           UNMIK

	Institucionet e Përkohshme  Vetëqeverisëse

Privremene institucije  samoupravljanja

Provisional Institutions of  Self - Government

Ministria e Transportit dhe Postë – Telekomunikacionit

Ministarstvo za saobraćaj, poštu i telekomunikacije

Ministry of Transport and Communications


ADMINISTRATIVE INSTRUCTION NO. 2005/3 
FOR TRAINING AND GIVING THE EXAM FOR OPERATOR AND MANIPULATOR OF DANGEROUS GOODS 

Minister, 

While considering on the Article 1.3 (ç) of Rule No. 2001/19, onto the execution branch of Provisional Institutions of Self Government on Kosovo, Article 20. 1 point (i) and the article 21. 1 and 21.2, from the Law No. 2004/6 for transport of dangerous goods. 

With aim of professional capability of motored vehicle operators, by which are  transported the dangerous goods, to other persons which manipulate with dangerous goods, and the procedure to give the exam. 

Releases the Administrative Instruction as follows:

Article 1


With this Administrative Instruction, shall be determined the program for preservation of beginner and special courses for vehicle operators of dangerous goods and manipulators of dangerous goods which have to deal with packaging, loading and unloading of dangerous goods, procedure of giving the exam also the organization of supplemental courses.
Article 2


Base program and the special program for capability of operators and manipulators of the dangerous goods are featured at appendix I of this Administrative Instruction.

Article 3


1. According the base program for dangerous goods shall be capable the persons which transport and manipulate with dangerous goods of the class 2, 3, 4.1, 4.2, 4.3, 5.1, 5.2, 6.1, 6.2, 8 and 9 according to the Article 4 al 1.

2. According to the special program shall be capable the persons for dangerous goods conveyance on tanks and those which transport and manipulate with dangerous goods of 1 and 7 class. 

Article 4


Dangerous goods according to ADR (the European agreement onto the international road transport of dangerous goods) are classified as follows:


1. Class 1: Exploding substances and articles.


2. Class 2: Gases. 

3. Class 3. Igniter and fluid matter. 


4. Class 4.1: Igniter straitlaced matter, self reactive substances and straitlaced insensible explosives.


5. Class 4.2: Substances which can be self flamed.


6. Class 4.3: Substances who with water contact create flammable gases.


7. Class 5.1:  Oxide substances.


8. Class 5.2: Organic peroxides.


9. Class 6.1: Toxic substances.

10. Class 6.2: Infective substances. 
11. Class 7: Radioactive matter.

12. Class 8: Corrosive substances.

13. Class 9: Substances and other dangerous matters. 

Article 5


1. For professional preparation of operators and manipulators for transport of dangerous goods Ministry of Transport and Communications will organize training courses as follows:

a) Beginner course 


b) Special course for transport by tank


c) Special course for substance carriage and 1 class articles 


d) Special course for radioactive transport of the 7 class


e) Supplemental course.


2. Specialized courses can not continue the candidate who did not pass the beginner course.

Article 6
1. Beginner course shall have 18 educational units.

2. Special course for transport by tank shall have 12 educational units.

3. Special course for substances and 1’st class articles shall have 8 educational units.

4. Special course for radioactive matter of the 7’Th class shall have 8 educational units.

5. Supplemental course must have 8 hours of training.

Article 7

Person who accomplishes the mentioned courses at the Article 5 for transport and manipulation with dangerous goods according to the program (appendix 5) of this Administrative Instruction shall submit the exam in front of the professional commission nominated from the MTC.
Article 8


Candidate for giving the exam for operator and manipulator of dangerous goods must introduce these documents:


1. Introduction sheet 


2. Copy of identification document or the UNMIK passport


3. Drivers license copy of the respective category 


4. Charge sheet in an amount from 250€. 

Article 9


1. Exam for operator and manipulator of dangerous goods shall be maintained in written form test and on the practical part.


2. Organization and progress of exams makes the Department of road transport services - Division of goods and dangerous goods.


3. Test duration shall be 45 minutes.


4. Deterrence of the tests will be the developed themes during the course.


5. Combinations of question shall be confidential.


6. With the event of ingress on professional exam the candidate must posses the document onto the personal identification.

Article 10

Exam for beginner course shall have 25 questions. The answers shall be evaluated by a different number of points. The maximum evaluation is 50 points.

Article 11

Exam for special course shall have 15 questions. The answers shall be evaluated by a different number of points. The maximum evaluation is 30 points.

Article 12


1. The candidate must testify that has gained duly knowledge at the beginner or special training and shall pass the exam if it has 70% exact questions.


2. Candidate who shows success on the theory part shall subordinate the exam from the practical part.
Article 13


Commission evaluates the general knowing of the candidates at the exam with “PASSED” or “FAILED”

Article 14


1. During the professional exam shall be retained a process-verbal.

The process – verbal retains the member which nominates the commission chairman.

Process – verbal contains: 


a) Commission consist;


b) First and last name of the candidate;


c) Place and date of birth;


d) Place and the dwelling address;


e) Date and time when passed the exam;


f) Type of course on which the candidate submits the exam;


g) Test number and the result from the theory and practical part.


2. Process verbal signs the chairman and the commission members.

Article 15

1. Candidate who does not pass the exam can subordinate again after 30 days of exam.


2. Candidate who doesn’t give the exam in period from two years from the time course continuation must repeat the educational plan program as a new candidate. 

Article 16

1. Candidate who passes the exam for dangerous goods operator to him will be issued the ADR certificate, whilst the candidate which getting capable for manipulator with dangerous goods shall be issued the certification for manipulating with dangerous goods. 

2. Certificate releases as a special form – appendix II of this Administrative Instruction.

3. Certificate releases as a special form – appendix III of this Administrative Instruction. 


4. These documents get issued in term of five years.


5. Certificates form and deterrence shall be identical with the standard European form (format A7 with 105 mm x 74 mm dimension). 

6. Certificates form shall be A5 format.

Article 17


Certificate for dangerous goods conductor and the certification for manipulating with dangerous goods shall be released with the Kosovo official languages. 
Article 18


1. Ministry of Transport and Communications shall organize supplemental courses for the transport of dangerous goods. 

2. Supplemental courses shall be organized for persons that posses the certificate for dangerous goods conductor and persons who posses the certification for dangerous goods manipulator. 

3. Via the supplemental courses the mentioned persons at paragraph 2 of this Article are known with the newest European Union rules from the matter of dangerous goods transport.
Article 19 


1. After the evaluation passing of dangerous goods certificate and the certificate of manipulating the dangerous goods the possessors must come under the qualification course to refresh the capability witness. 


2. Ministry of Transport and Communications will organize professional exam for continuation of these documents.


3. Ministry of Transport and Communications for continuation of these documents can release the candidate from giving the professional exam, if the candidate testifies that from the certificate or the certification has worked nonstop more than the half of the working schedule on the function of dangerous goods transport.


4. Certification of fulfilling condition of point 2 of this Article, releases the company or the legal person, where testifies that the last five years the candidate has had employment relations.   

5. For continuation of certificate and certification shall be paid 50€. 
Article 20

Department of the road transport services – Division of goods and dangerous goods, is obliged to maintain the information’s as follows:


1. Register about the information’s for course followers;

2. Candidates register featured for passing the exam;


3. Special register onto giving the exam for conductor and the special register onto giving the exam for dangerous goods manipulator;

4. Register onto the number of released certifications onto the given exam for dangerous goods vehicle conductor;


5. Register onto the certification numbers released for dangerous goods manipulator. 

Article 21


The created incomes from this Administrative Instruction shall be dedicated to the Kosovo’s Consolidated Budget. 

Article 22

This Administrative Instruction enters the power at 09. 05. 2005

Minister, Qemajl Ahmeti

Appendix I 

PROGRAM FOR DANGEROUS GOODS VEHICLE CONDUCTORS

Vehicle conductors that transport dangerous goods must be qualified through passing special courses of qualification, while getting equipped with professional capability proof which is a necessary document to operate on the dangerous goods transport.
Vehicle conductors which transport dangerous goods, vehicle conductors which transport dangerous goods on fixed or laid up tanks with capacity that crosses 1 m³, vehicle conductors which transport dangerous goods on cisterns, in cistern-receptacle or in MEGC, with individual capacity that crosses 3 m³ and vehicle conductors that transport substances of Class 1 and Class 7 shall be equipped with certificates from the competent organ, which has participated on training and which had passed the exams on special requests which has to be fulfilled during the dangerous goods transport.  

Qualification program for beginner course for vehicle conductors with which are transported the dangerous goods 
Vehicle conductors which transport dangerous goods shall expose the beginner course which includes the bases program. 
Program for beginner course qualification contents the development of these themes: 

a) General requirements governing the carriage of goods;

b) Main types of hazards;  

c) Information on environmental protection in the control of the transfer of wastes;

d) Preventive and safety measures appropriate to the various types of hazards;

e) What to do after an incident (first aid, road safety, basic knowledge about the use of protective equipment, etc) 
f) Marking, labelling, placarding and orange coloured plate marking;

g) What a driver should and should not do during the carriage of dangerous goods;

h) Purpose and the method of operation  of technical equipment on vehicles;

i) Prohibitions on mixed loading in the same vehicle or container;

j) Precautions to be taken during loading and unloading of dangerous goods;

k) General information concerning civil liability;

l) Information on multimodal transport operations;
m) Handling and stowage of packages.

Qualification program for special course for vehicle conductors with which they transport the dangerous goods   
Vehicle conductors which transport dangerous goods on a fixed or demountable tank with capacity that passes 1 m³, vehicle conductors which transport dangerous goods with battery with total capacity that passes 1 m³, vehicle conductors that transport dangerous goods by tanks, in tank – containers or in MEGC, with individual capacity that passes 3 m³ shall expose the special course. 


Qualification program for special course for conductors of these vehicles will contain these themes:

a) Behavior of vehicles on the road, including movements of the load;

b) Specific requests of the vehicle;

c) General theoretical knowledge of the various and different filling and discharge systems;

d) Specific additional provisions applicable to the use of those vehicles (certificates of approval, approval marking, placarding and orange plate marking etc) 

Vehicle conductors that transport substances of 1’st Class shall expose the special course for transport of these substances. 

Qualification program for vehicle conductor for goods transport of 1’st Class (Explosive) shall contain:

a) Specific hazards to explosive and pyrotechnical substances and articles.
b) Specific requirements concerning mixed loading of substances and articles of Class 1.
Vehicle conductors that transport 7 Class substances shall expose the special course for transporting of these substances.
Qualification program for specialized course for vehicle conductors that transport 7 Class goods (radioactive) shall contain:

a) Specific hazards related to ionizing radiation.
b) Specific requirements concerning packing, handling, mixed loading and stowage of radioactive material. 
c) Special measures to be taken in the event of an accident involving radioactive material. 

Individual practical exercises must be performed regarding with the theory education and at least must include first aid, fire fighting and what proceeds in case of accident or incident. 
TRAINING PROGRAM FOR PERSONS WHICH MANIPULATE WITH DANGEROUS GOODS

 
Persons which manipulate wit dangerous goods must be trained regarding with the transport criteria, loading, unloading of such goods in an adequate manner and with duties and its responsibilities.

The program shall contain themes:

a) Dangerous level of touchiness;
b) Jeopardy increase from the accidents with the case of dangerous goods transport;
c) Jeopardy which can be caused during the loading and unloading of dangerous goods;
d) Actions that must be initiated in emergency cases;

e) Risks from the radioactivity;

f) Preventive measures with purpose to decrease the exploding possibility towards these items;

g) Pre-measures that must be initiated during the load and unloading of dangerous goods.
Appendix II

Certificate model 

1

ADR - THE DRIVER CERTIFICATE OF VEHICLES WHICH CARRY DANGEROUS GOODS 

In tanks 1/ other than in tanks 1/

Certificate No. ……………..

Distinguishing sign of issuing State….. 
In tanks 

other than in tanks
1


1

2


2

3


3

Date………………………..

4.1, 4.2, 4.3, 

4.1, 4.2, 4.3

5.1, 5.2

5.1, 5.2

6.1, 6.2

6.1, 6.2 

7


7

8


8

9


9

Until (date) 3/……………

1/ Strike out what does not reply 
2/ For extension to other, classes, see page 3.
3/ For renewal, see page 2. 
EXTENDED TO CLASS 5/

in tanks

1

2

3
Date………………… 

4.2, 4.3 Signature and/ or real 
5.1, 5.2 stamp……………….

6.1, 6.2 ……………………...

7

8

9

In tanks 

1

2 

3
date……………..

4.2, 4.3 Signature or/ real

5.1, 5.2 stamp…………..
6.1, 6.2 …………………

7

8

9

Strike out what does not apply 

Surname…………………..

Name………………………

Nationality………………...

Date of birth………………

Signature of holder………..

Issued by…………………..

Signature 4/………………..

Renewed until……………..

By………………………….

Signature 4/………………...

4/ and or/ seal (or stamp) of issuing authority.

For national regulations only
Appendix III               

Certification model of dangerous goods manipulators 

Certification No………………..

First name and last name……………….

Date of birth……………………………

Place of birth…………………………...

Class………. (With which Class manipulates)

Issued from…………………………….

Date of issue…………………………...

Valid till………………………………..

Signature and authorities stamp that issues………………….
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